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SYLLABUS 

The college should furnish the information in the following format about B.Voc. Program. 

1. Name of the college   : M.S.P. Arts, Science & K.P.T. Commerce college Manora, Dist. Washim 

2. Name of the Principal   : Dr. N. S. Thakare 

3. Mobile Number   : 8975184724 

4. Name of the Nodal officer  : Dr. S. D. Bhagat 

5. Mobile Number   : 09595197970 

6. Name of B. Voc. Course  : Agriculture Processing 

 

 
Sr.No. 

 
NSQF Level Title of QP of the syllabus and brief description QP code Minimum education Qualification 

1 4 

Grardener cum Nursery Raiser: Nursery 
chores, seeds bed preparation and 

maintenance, land propagation, Green house 
activities. 

AGR/N0809 
Class 5, Preferably 

Not applicable 

2 4 

Grardener cum Nursery Raiser: Nursery 
chores, seeds bed preparation and 

maintenance, water resource, supply and 
waste water management, Nursery 

management, Propagation technique and 
other practices for nursery, Floriculture. 

AGR/N0809 
Class 5, Preferably 

Not applicable 

3 4 

Grardener cum Nursery Raiser: Gardening and 
land sceping and designing garden 

components. Seasonal gardening and Gard 
ground maintenance, Disease management, 

Health and sefty work place, developing 
entrepreneurship skills. 

AGR/N0809 
Class 5, Preferably 

Not applicable 

4 4 
Grardener cum Nursery Raiser: Project work/ 
field work/industrial visit or training: Visit to 

any nursery/Garden/tissue culture plant. 
AGR/N0809 

Class 5, Preferably 
Not applicable 
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Sant Gadge Baba Amravati University, Amravati 
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Course Curriculum for B.Voc. in Banking and Finance 
 

Introduction: - Colleges have started adopted Skill based education and degree courses As per 

the same, the course curriculum is a combination of Skill Component Credits and General Education 
Credits. The curriculum and assessments for the Skill Component Credits are to be offered by the 
Sector Skill Council. The Skill Component comprises of 60 % of the Credits and assessment process. 
Under the UGC guidelines for credit calculations, one credit would mean equivalent of 15 periods 
of 60 minutes each or 15 hours. The Skill Credit Component should be 36 credits or equivalent to 
540 hours during the entire year. This document, seeks to outline the course content for such 36 
credits. 

 

Broad Course Outline – Skills 
 

Course Name: B.Voc. in Banking and Finance 
 
 

Year Semester Course Name Hours/Equivalent 
Hours/Credits 

NSQF 
Level 

Evaluation 
Responsibility 

1 1 Business 
Correspondent 

120 (8) 4 SSC 

1 1 Mutual Fund Agent 240 (16) 4 University/ 
College 

1 2 Dealer - BFSI 180 (12) 5 SSC 

  Total Year 1 540 Hours   

2 1 Financial Inclusion 
Officer 

240 (16) 6 SSC 

 2 Compliance Officer 120 (8) 6 University/ 
College 

 2 Practical Training 360 
Hours 

180 (12) 6 Covered in Viva 
voce 

  Total Year 2 540 Hours   

3 1 International Trade 
Finance 

150 (10)  SSC 

 1 Practical Training 240 
Hours 

120 (8) 7 Covered in Viva 
voce 

 2 Credit Administration 
and Monitoring 
Manager 

120 (8)  University/ 
College 

 2 Practical Training 300 
Hours 

150 (10) 6 Covered in Viva voce 

  Total Year 3 540 Hours   

The above Curriculum is for 36 Credits each year 
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Detailed Curriculum Skills for B.Voc. in Banking and Finance Year 1 – 

Semester 1 – Banking Correspondent 

Sr. 
No. 

Module Key Learning Outcomes 

01 Basics of banking, types of banking 
Accounts, Interest Rates. 

 Understanding what is banking, history, types of 
banks in India. 

 Appreciate role of banks in the economy, the 
importance of trust. 

 Get an overview of banking functions- 
Intermediary, payment mechanism, financial 
services. 

 Understand the difference between different types 
of deposits in the Bank. 

 Understand different interest rates for different 
products in in the bank. 

02 Know your customer Documents 
and Procedures 

 Understand what KYC is. 
 Identify what documents are required for KYC. 
 State alternatives in case certain documents are not 

available. 

03 Form Filling–Manual and Electronic  Understand various forms. 
 Be able to fill various forms independently. 

04 Account Opening Process  Facilitate account opening, filling up of forms, KYC 
formalities. 

 Facilitate filling up of loan application forms and 
submission of necessary documents 

 Facilitate opening of fixed deposits, advice 
regarding micro insurance and investment 
products. 

 Handle queries, follow up to resolve complaints. 
 Coordinate for submission of documents, 

verification, and account opening. 
 Communicate account details to the customers, 

handover deliverables like smart card/debit card. 

05 Cheque acceptance and pay-in-slip 
process 

 Understand what a cheque is. 
 Know dos and don’ts of cheque. 
 Understand validity of cheque and what makes a 

cheque invalid. 
 Know how to fill a pay in slip. 

 Identify errors and mistakes in filling a pay in slip. 

06 Banking in the digital era  Understand Digital Banking. 
 Be aware of what services can be available online. 
 Learn how to navigate various websites of banks. 

07 Understanding wallets, BHIM, UPI  Know rules and regulations around wallets. 
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   Be able to transfer money to wallets 
 Be able to transfer money from wallets to bank 

accounts. 
 Be able to make payments from wallets. 
 Be able to receive payments from wallets. 
 Understand UPI and BHIM. 
 Be able to operate and use UPI and BHIM. 

08 Understanding NEFT/ RTGS  Know what is NEFT, RTGS and IMPS. 
 Know the limits and timelines around each of the 

above. 
 Should be able to use each of the above 

independently. 

09 Risks in Online Banking  Know about the risks in online banking. 
 Use of passwords, strong passwords, weak 

passwords. 
 Know why passwords should not be shared. 
 Understand the practices of phishing and vishing. 
 Be aware of what data to disclose on a phone and 

what not to disclose. 
 
 
 

Year 1 – Semester 1 – Mutual Fund Agent 
 
 

Sr. 
No. 

Module Key Learning Outcomes 

01 Basic of Mutual Funds  Know the basics of stock markets & market 
instruments. 

 Understanding of mutual funds and structures of 
funds in India. 

 Understand the evolution of mutual funds in India 
and the status of the Industry. 

 Understand the role, rights and duties of unit 
holders / trustees / sponsors / custodians / banks / 
auditors / fund accountants. 

 Learn the advantages & disadvantages of investing 
in mutual funds. 

02 Legal and Regulatory Environment  Understand the structure of mutual funds in India. 
 Know the role of sponsor, trustee and AMC. 
 Understand the role of AMFI and SEBI in the mutual 

fund industry. 

03 Offer Document  Understand the components of offer document – 
SID SAI and KIM. 

 Learn about risk-o-meter. 
 Learn why is it an important document from an 

investor’s perspective. 
 Learn the AMFI code of ethics. 

04 Know your Customer  Know the meaning of KYC. 
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   Understand the Role of KRA’s. 
 Identify what documents are required for KYC. 
 Identify how to do KYC for minors and NRI’s. 
 Learn about FATCA and implications. 
 Know who can invest without KYC. 

05 Form Filling- Manual and Electronic  How to fill a form online or offline. 
 Be aware of time stamping and cut-off time. 
 Which is the mandatory information to be filled in 

the form. 

06 Investing in a Fund  Know the official point of acceptance for the forms. 
 Know about the cut-off time for different funds. 
 Learn the different modes of payment – ECS, bank 

mandate, cheque and cash. 
 Understand the meaning of investor folio and 

statement of account 
 Know the meaning of units and learn how they are 

calculated. 
 Understand NAV and how to calculate NAV. 
 Learn how to redeem the mutual fund units. 

07 Different Modes of Investing  How to invest through an agent or distributor. 
 How to invest online. 
 How to transact through mobile phone. 
 Learn how to invest through power of attorney. 
 Understand what you mean by investing through 

third party. 

08 Types of Funds  Know the different types of funds in India 
 Open ended and close ended funds 
 Active Funds and Passive Funds 
 Growth Fund and Income Funds 
 Equity Funds 
 Debt Funds 
 Hybrid Funds 
 Interval funds 
 Liquid funds 
 Sectoral funds 
 Balanced funds 
 ELSS funds 
 ETF 
 Thematic funds 
 International funds 

09 Systematic Transactions  Know about systematic investing. 
 What are the advantages of investing in a SIP. Learn 

how to start an SIP. 
 Understand the difference between lump sum 

investment and SIP. 
 Get aware about the SIP Top-up facility. 
 Understand the meaning of SWP and STP. 
 What are the advantages of SWP and STP. 
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   Learn about the micro-SIPs. 

10 Measuring risk and return of a fund  Learn how to calculate various kinds of returns, 
such as simple, annualized and compounded 
returns. 

 Understand the different types of risks in mutual 
funds. 

 Learn various methods to compute risk – standard 
deviation, beta, alpha. 

 Learn the different concepts related to risk- 
adjusted fund performance. 

11 Scheme Selection  Know the steps in selecting different types of 
schemes. 

 Learn to evaluate the portfolio and know about the 
investment strategy. 

12 Valuation and Taxation  Understand Valuation. 
 Know the tax implications of the investors and the 

AMC 

13 Financial Planning and Asset 
Allocation 

 Understand financial goals as goals that are defined 
in terms of money required and the period when it 
is required. 

 Know about financial planning. 
 What are the objectives and role of the financial 

planning? 
 Learn the steps in financial planning. 
 Know about the different stages of life cycle and 

wealth cycle of an investor. 
 What is the meaning of asset allocation 
 Understand the importance of asset allocation at 

different stages of life. 

14 Recommending Model Portfolios  Understanding the risk profit of an investor. 
 Learn the essential steps in creating model 

portfolios. 
 What is the difference between strategic and 

tactical asset allocation. 
 Know the steps in creating the model portfolio. 
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Year 1 – Semester 2 – Dealer- BFSI 
 
 

Sr. 
No. 

Module Key Learning Outcomes 

01 Basic of Equity markets and 
Instruments 

 Understand what is Stock markets & market 
instruments. 

 Appreciate role of stock markets in the economy, 
the importance of regulator (SEBI). 

 Get an overview of primary and secondary markets 
 Understand the difference between trading 

account and demat accounts. 
 Understand the role of brokers and process of 

membership in equity Markets. 

02 Know your Customer Documents 
and procedures 

 Understanding what is KYC. 
 Identify what documents are required for KYC. 
 State alternatives in case certain documents are not 

available. 

03 Form Filling- manual and Electronic  Understand various forms – trading a/c and demat 
a/c 

 Be able to fill various forms independently 

04 Trading Terminal  Understand and learn how to use the trading 
terminal. 

 Learn how to create a market watch. 
 Learn how to execute buy and sell transactions. 
 Know how to check the order book. 
 Understand how to check demat holding 

statement. 
 Learn to practice technical analysis and 

fundamental analysis. 

05 Punching orders on the terminal  Understand types of order entries. 
 Learn short cuts of the trading terminal. 
 Know how to place orders and give confirmations. 

06 Clearing and settlement procedures 
and pay-in payout obligations 

 Understanding role of the clearing house and its 
members. 

 Be aware of method of pay in and payout 
obligations. 

 Learn how process pay-in and pay-out requests. 

07 Rules and Regulations for Demat 
Accounts 

 Understand dematerialization and 
rematerialisation. 

 Know rules and regulations of demat accounts. 
 Be able to fill a demat slip. 
 Be able to punch in transfer of securities. 
 Learn the importance of POA. 
 Be able to settle off market trades. 

08 Understanding Client Positions and 
Create reports 

 Know what the client’s position is. 
 Know the method of creating reports. 
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   Should be able to interpret reports and client 
position. 

09 Risks in Equity Markets  Know about the risks in equity markets. 
 Understand the methods of reducing risks. 
 Be aware of human error risk and ways of resolving 

it. 

10 Review client portfolio and advising 
on changes 

 Learn how to review client portfolios. 
 Know how to help them make changes. 
 Practice how to make model portfolios. 
 Help your client make a well diversified portfolio. 

 

Year 2 – Semester 2 – Financial Inclusion Officer 
 
 

Sr. 
No. 

Module Key Learning Outcomes 

01 Finance life Cycle  Understand concepts of Income, Savings and 
Consumption. 

 Understand the importance of Savings. 
 Understand the difference between savings and 

investments. 

02 Concept of time value of Money  Present Value, Future value, Relevance of time 
preference for money. 

 Reasons for changing time value of money. 
 Annuities. 
 Calculations of EMI. 

03 Financial Planning and Advising  Introduction to Financial Planning. 
 Importance of financial planning. 
 Objectives of financial planning. 
 Need for financial planning. 

04 Tax Planning  Personal Income Tax Rates. 
 Personal Income Tax Deductions – Scope of Section 

80 C of Income Tax Act. 
 Instruments available for Tax Planning 
 Insurance – Life 
 Medical Insurance 
 Housing Loan 
 NPS 

05 Insurance Planning  Concept of Risk. 
 Concept of Insurable Interest. 
 Human Life Value. 
 Importance of Medical insurance. 
 Endowment Products. 
 Money Back Products. 
 Pension Products. 

 Unit Linked Insurance Products. 

06 Retirement Planning  Defined Benefit Plans vs. Defined Contribution 
Plans. 
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   Public Provident Fund. 
 Employee Provident Funds. 
 Pension Plans of Insurers. 
 National Pension Scheme. 

07 Goal Setting  Setting Customers Goals. 
 Short Term, Long Term and Medium Term Goals. 
 Vacations 
 Marriage 
 Buying a House 
 Buying a Car 
 Children’s education 
 Children’s marriage 
 Retirement 
 Quantifying Goals 

08 Asset Classes  Identifying different Asset Classes for Investments. 
 Debt as an Asset Class. 
 Equities as an Asset Class. 
 Real Estate as an Asset Class. 
 Mutual Funds as an Asset Class. 
 Gold as an Asset Class. 

09 Risk Profiling  Identifying Customers Risk Profile. 
 Asset allocation based on Risk Profile. 
 Portfolio Rebalancing. 

10 Preparation of a financial Plan  Preparation of Comprehensive Financial Plan using 
Case studies. 
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Year 2 – Semester 2 – Compliance Officer 
 
 

Sr. 
No. 

Module Key Learning Outcomes 

01 Introduction to Audit  Concept of Audit. 
 Internal Audit vs. External Audit. 
 Statutory Audit. 
 Responsibilities of an auditor. 
 Duties of an auditor. 

02 Internal Audit  Concept of Internal Audit. 
 Segregation of Duties. 
 Maker – Checker Concept. 
 Importance of Scoping. 
 Concept of Sampling. 
 Pareto Principle. 

03 Information Technology Audit  Checking Technology Dependencies. 
 Access Control Matrix. 
 Approval Matrix. 
 Establishing an audit trail. 
 Documentation and importance. 

04 RBI Regulations  Regulations on Customer acquisition. 
 Regulations on Know Your Customer. 
 Regulations on Wallets, Digital Accounts and 

Electronic modes of Payment. 

05 IRDA Regulations  IRDA Regulations on Payment of Commissions. 
 IRDA Regulations on Projection of Returns. 
 IRDA Regulations on Customer Acquisition. 

06 SEBI Regulations  SEBI Regulations for Mutual Funds. 
 SEBI Regulations for Brokers. 
 SEBI Regulations for Independent Financial 

Advisors. 

07 Reporting Knowledge  Knowledge of periodic reports to be submitted to 
 RBI 
 SEBI 
 IRDA 
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Year 3 – Semester 1 – International Trade Finance 
 
 

Sr. 
No. 

Module Key Learning Outcomes 

01 Analysis of Financial Statements  Ratio Analysis. 
 Balance Sheet Ratios. 
 Profitability Ratios. 
 Liquidity Ratios. 
 Analyzing Companies using Ratios. 

02 Types of International Finance  Pre Shipment Finance. 
 Post Shipment Finance. 
 Terms and Conditions from various banks. 

03 Letters of Credit  What is Letter of Credit. 
 International Norms and Conventions. 
 Types of Letters of Credit. 
 Parties to a Letter of Credit. 

04 Documentation in International 
Trade 

 Bill of Lading. 
 Insurance. 
 Concept of High Seas. 
 Pricing conventions interpretation – FOB etc. 

05 Types of Working Capital 
Requirements in International 
Trade Finance 

 Letter of Credit Facility. 
 Letter of Credit Discounting. 
 Bill Discounting. 
 Margins and Settlement. 

06 Foreign Exchange  Theories of Foreign Exchange. 
 Foreign Exchange Quoting Conventions. 
 Foreign Exchange Markets. 
 Hedging Foreign Exchange Risk. 
 Forward Contracts. 
 Future Contracts. 
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Year 3 – Semester 2 - Credit Administration and Monitoring Manager 
 
 

Sr. 
No. 

Module Key Learning Outcomes 

01 Principles of Risk Management  Risk Assessment. 
 Risk vs. Return. 
 Individual Risk vs. Portfolio Risk. 

02 Project Assessment  Evaluation of Project Reports. 
 Technical Evaluation. 
 Financial Evaluation. 

03 Project Evaluation  Calculation of Internal Rate of Return. 
 Calculation of Payback Period. 
 Using Net Present Value to Accept / Reject a Project. 
 Using DCF techniques to evaluate projects. 
 Sensitivity Analysis. 

04 Capital Structures  Debt vs. Equity. 
 Preference Shares. 
 Evaluating Capital Structures. 

05 Credit Risk Assessment and 
Monitoring 

 Identification of Red Flags. 
 Using Ratio analysis to judge health of a customer. 
 Assigning a Credit Rating to a Customer. 

06 Defining and Monitoring Non- 
Performing Assets 

 Extension of Credit or Pulling the Plug. 
 Restructuring Stressed Assets. 
 Creating Provisioning. 
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Guidelines for Colleges / universities for development of curricula & Assessment Criteria and 
Norms in lines with UGC guidelines: 

 

Curricula Development : 
The curriculum in each of the semester/years of the programme(s) will be a suitable mix of general 
education and skill development components. The General Education Component shall have 40% of 
the total credits and balance 60% credits shall be of Skill Component. 
Skill component of the programmes/courses shall be employment oriented. The institutions shall 
offer programmes/courses in domain areas which have significant demand in the job market. The 
institutions, based upon skills Gap analysis report published by the NSDC, Sector Skills Councils, 
Government agencies etc, may decide specific Job Role(s) to be embedded in curriculum. The exit 
profiles of the learners at different levels i.e. Certificate / Diploma / Advanced Diploma / BVoc 
Degree should be clearly defined in output terms. 

 

The curriculum should be aligned to Qualification Packs (QPs) / National Occupational Standards 
(NOSs) of selected job role(s) within the industry sector(s). This would enable the students to meet 
the learning outcomes specified in the NOSs. If a progressive QP is not available in the concerned 
trade by the SSC, the relevant entrepreneur/occupational role may be incorporated with well- 
defined duties and work standards identified with industry partners through proper consultation 
with the experts in the field. 

 

For skills component, the model curriculum developed by the concerned Sector Skill Councils, 
wherever available, may be adopted. Wherever the curriculum is not available, the same may be 
developed in consultation with the relevant Sector Skill Councils. While doing so, the institutions 
may work towards aligning the curriculum with the National Occupational Standards being 
developed by the respective Sector Skill Councils. This would promote national and global mobility 
of the learners, as well as higher acceptability by the industry for employment purposes. 

 

The overall design of the skill development component along with the job roles selected should be 
such that it leads to a comprehensive specialization in one or two domains. 

 

In case, NOS is not available for a specific area / job role, the university/college should get the 
curriculum for this developed in consultation with industry experts such as SSC. The curriculum 
should also focus on work-readiness in terms of skills in each of the three years. Adequate attention 
needs to be given in curriculum design to practical work, on the job training, development of student 
portfolios and project work. 
The practical / hands-on portion of the skills component of the curriculum shall be transacted in 
face to face mode. The skill component of these programmes will conform to the QPs/NOSs and the 
general education component will conform to the university norms. 

 
Assessment : 

The Skill component of the course will be assessed by the Sector Skill Council. The institutions 
offering B.Voc degree programmes will adopt and integrate the guidelines and recommendations 
of the respective Sector Skill Councils (SSCs) for the assessment and evaluation of the skill 
vocational component. 
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The percentage for passing of assessment for any job role of any semester will be 50% for 
assessments conducted by BFSI Sector Skill Council of India. This is in line to assessment criteria for 
all skill development schemes of the Government of India 

 

Letter Grades and Grade Points applicable to all assessments conducted by SSC across all levels and 
awards 

 

Letter Grade Grade Point Marks Scored 

O (Outstanding) 10 96-100 

A+ (Excellent) 9 86-95 

A (Very Good) 8 76-85 

B+ (Good) 7 71-75 

B (Above Average) 6 61-70 

C ( Average) 5 55-60 

P (Pass) 4 50 -54 

F (Fail) 0 Below 50 

AB (Absent) 0 Not appeared 
 

A student obtaining Grade F and Ab shall be considered failed and will be required to reappear in 
the examination. 

 

The skill component would be taken as one of the course component in calculation of SGPA and 
CGPA with given credit weightage at respective level. 

 
Role of SSC in Assessment and Certification: 

The SSC will also conduct assessment for skill component on mutually agreed dates as per the 
previously shared performance and assessment criteria based on Curriculum framed for the 
programme at different levels. The SSC will declare Pass/Fail as per predefined assessment criteria 
and will also provide performance grades to those who passed as per the table above along with 
level certification either singly or jointly with the institution. 
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